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1. Major new features and enhancements

M-Files enterprise content management (ECM) solutions transform how businesses manage, se-
cure and share information with a unique metadata-driven approach that organizes and pro-
cesses document and other content based on what it is, rather than where it is.

Thousands of businesses in over 100 countries use M-Files on-premise, in the cloud or in hybrid
environments to improve productivity and quality, and to ensure compliance with industry reg-
ulations and standards. M-Files is available in 24 languages and is in use at leading companies
such as AstraZeneca, SAS, Securitas and EADS.

M-Files 10.0 offers a variety of new features and enhancements to increase performance, relia-
bility, productivity and efficiency, including:

v

v

A new and more intuitive user interface for all platforms, including Windows, Web and
Mobile Access.

A redesigned metadata card with a new interface that makes entering and editing
metadata more intuitive, saving documents and other content easier and faster, and pro-
vides enhanced support for electronic forms.

Improvements to M-Files Mobile Access, such as enhanced support for iPhone, iPad,
Android and Windows Phone devices and tablets. A new and optimized mobile user ex-
perience provides easier and more instinctive navigation, improved task management
with support for electronic signatures, and more.

Metadata structure replication that allows metadata structure to be easily applied to
multiple vaults to support interaction and cooperation between vaults in a variety of
deployment scenarios.

The ability to create a separate development vault environment for metadata structure
testing and QA purposes prior to production use.

Numerous enhancements to M-Files Web Access, including improved support for dif-
ferent operating systems and browsers.

A number of improvements to the Ul Extensibility Framework enabling rich and compre-
hensive customization of the M-Files user interface.

Enhanced integration with other business systems, including SharePoint, and a variety of
CRM and ERP solutions, such as Microsoft Dynamics and Salesforce.

Optimized support for the Windows Azure cloud platform providing superior cloud and
hybrid cloud performance and reliability.

A new M-Files Cloud Vault Subscription Management Portal providing easy-to-use en-
hancements that enable administrators to add new licenses and users, change license
types and user details, reset passwords, and more.

Numerous other user interface enhancements and usability improvements that deliver a
simpler and more efficient user experience.
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Contact us

Please contact an M-Files Partner or our sales team for a custom online or on-site presentation
of M-Files tailored for your business needs! By email, you can reach us at sales@m-files.com.
Technical support personnel answers questions sent to the address support@m-files.com or at
http://support.m-files.com.

You can also contact our sales or technical services by calling us:

USA and other countries: Finland and other countries:
Tel. 1 (972) 516-4210 Tel. +358 3 3138 7500
Fax 1 (972) 516-4211 Fax +358 3 3138 7550

Trial version

You can test our product right away for free! Just visit www.m-files.com/try for a free 30-day trial
of the M-Files software.

Thanks for your interest and support! If you have already chosen M-Files, or if you're still con-
sidering it, we're confident that you will be delighted with the impact M-Files will have on your
business, and look forward to working with you in the future! Please do not hesitate to contact
us with any questions. To learn more, please visit the M-Files web site at www.m-files.com.
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2.

2.1

2.2

System requirements and upgrading to version 10.0

System requirements for M-Files 10.0
M-Files is compatible with both 32-bit and 64-bit Microsoft Windows operating systems. Please

note that the 32-bit and 64-bit versions have separate installation programs.

M-Files software can be installed on computers running on one of the following operating sys-
tems:

« Windows 8 » Windows Server 2008 R2

» Windows 7 » Windows Server 2008

« Windows Vista » Windows Server 2003 Service Pack 2 or later
» Windows Server 2012

M-Files supports both the Workstation or Server versions of the operating system.

Note: M-Files 10.0 Client only works on Windows versions 8, 7 and Vista. Windows XP users can
use M-Files 10.0 Server with 9.0 Client.

Note: Ensure that the target computer has at least 200 MB of free space for the M-Files Client
installation. Ensure that the target computer also has at least 1 GB of free space for the M-Files
Server installation. The space required by the document vault depends on the number and size of
the documents and other objects to be managed.

Mac and Linux users can access M-Files via popular web browsers using M-Files Web Access.

For more information on technical specifications, please refer to M-Files Technical Data Sheet.

How to upgrade M-Files

M-Files customers with an active Upgrades and Support Subscription have the right to update
the M-Files software at no charge. If you need support for the installation or update, or if you
want to gain as much benefit as possible from the features in M-Files 10.0 for your company's
specific needs, our consultants' services are available. Our customer service staff is also available
to assist with licensing and subscription matters.

Upgrade instructions
http://www.m-files.com/eng/res/How to upgrade M-Files software.pdf
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3. New and more intuitive user interface
Note: The Ul of the M-Files Client software can still slightly change in the 10.0 production release.

The new version of M-Files comes with a refreshed look and feel. The new layout is designed to
make M-Files even easier to use than before!

© « 4 @ » Computer » M-Files(M) » Sample v & | SearchM-Files (M) r
| [ Isearch githin this foldes “ Resetal r
\POM-Files' I p—
(] Metadsts | Preview | Application
Y Views
s rome . e Create New
W Assigned to Me. 32 Manage Customers Viewe
A Checked Out to Me 18 3. Manage Projects. View D m i 3 e o~
& @ .
EEEEN = oo rver o i A
U R EEETIN 5. advanced Sample Views Wiew from Scanner
Me
1 Templates View
[
. ;
B - Learning Resources
o v
@ Recently Accessed by Me Niew
1 Offfine. View.
A Ivoice #998 - UPS.pof 62672010 2 e imvoice s svaiting sppresel.
T Invoice LCCSS6-dpdf 6262010 A new invoice is sweting sppraval.
> “n DAT &Er - 6112012 i
» [ Assignment: Proposal 7723 - Reece. Mur.. 6/19/2013
> e (. TrRS203

» 4T Non-diclo ort- wu BRI Anewcontroct i awai
i oy Chargesads 19KB  B/21/2011 523 PM
| 1022 - Fortney Nolte Associates... 6KB  8/21/2013 523PM

3-A-332.pdf GKE /21/2013 323 PM

- 5 13-122:55 - GNT pet. KB &21/2013 523PM
» JE Nom-disclosurc sgreement - ABA Comsu_. 120KB._ B/21/2013 523 PM
Recently Accessed by Me (5) -
10items =

Image 1: The new client layout

The new Home view reveals more content to users than ever. It is now possible to directly see
your checked out and recently accessed documents immediately after starting M-Files.

Creating new items is much easier from the Home view. You can also access M-Files learning
and help resources directly from the Learning Resources section.
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4. New metadata card

Note: The user interface and features of the metadata card may still change slightly in the 10.0
production release.

A redesigned metadata card with a new interface makes editing metadata more intuitive, as well
as saving documents and other data easier and faster. In addition, the new metadata card pro-
vides enhanced support for workflows, process automation and electronic forms.

Note: The Notifications and General tabs have been removed. Information that had been in-
cluded on the General tab is now integrated into the new Metadata tab.

4.1 Visual changes

The metadata card is now embedded in the M-Files Client Ul in a manner that enables editing
of properties without having to open additional windows. Properties are also realigned in the
metadata card making it easier to quickly read key object metadata.

lzi: Non-disclosure agreement - A&A o)
Consulting (AEC) (6/2013)

Document
ID 486 Version 5 Last mo

Class* Contract or Agreement

Agreement fitle* Non-disclosure agreement - A&A Consulting (AEC) (6/2013)

Agreement type* MNon-disclosure agreement
Owner* Andy Nash
Document date* 6/22/2013
Effective through 6/22/2013
Customer® A8 Consulting (AEC)

Contact person
Project
Keywords

Description
Assignment description

Deadline

Add property

a Custom

Jeff Smith
Austin District Redevelopment

MDA

A new contract is awaiting approval,

8/24/2013

Contract Approval Workflow

> Waiting for Approval

Image 2: The new metadata card in view mode
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4.2

The Metadata card has two modes: view mode and edit mode. In the view mode, users can quickly
see the metadata associated with the selected item. As the name implies, the edit mode allows
users to directly edit object metadata, and is activated by clicking directly on an editable
metadata property. The blue bar in the metadata card turns orange in edit mode indicating that
the user has unsaved changes. Once the changes are saved or discarded, the bar turns blue
again.

Metadata card position on the Ul

By default, the metadata card is positioned on the right side of the user interface. The new loca-
tion enables more metadata to be displayed on one screen as the card gets more real estate. In
addition, the size of the metadata card can be adjusted according to different user needs and
preferences.

‘
x

© & v T ©1+ Computer » M-Files(M) » Sample » Recently Accessed by Me 2 »

Search ary: Progects. ~ [ Search pithin this foider Reset Al

NOMFiles S -

53.: Non-disclosure agreement - A&A Consulting (AEC) (6/2013)

Dacuments (5}

10KB 872172013 %23 PM
e Associstes. 6K B21/2011523PM

6K WZU0SZPM

§ ATT3-122:55 - GHT pot 5KB BTSN
3 Non-disclosure agreement - ABA Consy.. 120KB 82172013 525PM

Customer-

Contact person  Jef
Project  austin District Redeveiopment
Keywords MDA

Description -
Assignment description A new contract i awaiting approval

Deadline  B/24/2013

Add property

Contract Approval Workliow

8 cusom

> Waiting for Approval

-

10t

Image 3: The right-side position of the new metadata card in the user interface

In some cases, such as when working with views that show multiple columns in the listings, or
when working with a smaller screen, it makes more sense to show the metadata card in the
bottom pane. You can change the position of the metadata card to the bottom pane by clicking
the 4 icon on the metadata card and selecting Toggle Metadata Card Location.
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® « 4+ © ) Computer » M-Files(M) » Sample + Recently Accessed by Me v @& | SeaschM-Files (M) ]
Search only: Frojects | Csearch pitin ths faicer  Resetal b
*m Type search words V|| gemn Advanced seach
~
Viewand Moty = B ]
o Hourly Chargesis 19KB  §/21/2013 523 PM
oMinvaice #1022 - Fortney Nolte Associates..  BKB  B/Z1/2013 523PM
_ T Invoice #4443-A-332,pdf 6B 5/21/2013 523 PM
B nvoice A113-122-55 - GHT pof KB 8721/2013 523 PM
[ v 1a0KE
= — Quality Consultation
NON-DISCLOSURE AGREEMENT
AdA C Blackwell Road, Miami, FL 33101, USA
{hereinafier referred to a5 “the Recipient™), in consideration of recedving information regarding M-Files
i 28 “Information”), ing M-Fil i “Purpose”).
‘and Quality Consultation, whose registered address is Street Address 123, Miami, FL 33101, USA
{hereinafier reforrod to-35 “Company”, hereby agree that:
L i
ithout the pr
writien permission of Compary.
2. The Recipi i Company to only those of s employees
1o whom such for carrying is of he obl
tons assumed herein
N i other prosisions hereof, use, release o
disclosure of any Information that:
&, is i the public domain at the time of disclosure or later becomes part of the public domain
through no faultof the Recipieat; or
1! LogO
= b, was known to the Recipiet prior ko dischosure by Company as proven by the writion records
of the Recipiea; or
o isdi ipi party who did not obtain such information, direcly or
indicectly. from Company; or
4 vasi loped (by i
Recip by i
| Document Created 8/6/2012 1:14 PM Ancy Nash 4. This Agreement shal govsm all icatio on betwe i
/| 0486 versions Last madified 8/21/2013 4541 PM Andy Nash
/ easzi =y a writen notice from Company stating that subscquent communisations shall not b so governed.
265" Contract o Agreement mer ABA Consulting IAEC) ot dec. Anew ot s uatng 5. o license t the Repien,under copgh o sy cthe inllctil
o - Y —— o et utn g gt v siher g o pin.
i s Agrecmen i
- Agr * Nandisclosure agreement Austin District Relevelopment Deadiine: 8242013 e e e '
— Andly Nesh NDA dd progert
[— Contract Approval Workiow On behalf of the Company On behalf of the Recipient
Quality Consultation A&A Consulting (AEC)
ighe 62212013 Warkfiow Stte: B Walting for Approval
By: By: v
Metadsts 82911 68in
10 ems E=

Image 4: Metadata card at the bottom of the user interface

4.3

Creating new documents

M-Files 10.0 introduces a new document creation wizard to help you select the right template
and class for a new document.

After selecting New Document from the task area, you can proceed by selecting a document
template from the list. You can also search for templates by entering a search term. The search
displays all templates and file formats that match the search criteria, and highlight the search
term in the results.

P

Al Recently Used  Blan

Other Document  Project

=4

Multi-file document

LE

Employment
Agreement
Template doc

&

Microsoft
PowerPoint
Presentation (.pptx)

e

Proposal
Templatedoc

Select a template

k Confirmation of Order  Contract or Drawing

BMP File (bmp)

Plan Propossl Requestfor Proposal  Sales Invoice

Agreement
Template.docx

AutoCAD Drawing
Template (150

| =
wL a
I &

Folder (Jlibrary-ms) Journal Document Letter Template for
(jnt) Word.doc
Microsoft Publisher Microsoft Visio Microsoft Word

Document (.pub)

Sales Invoice
Templatexls

Drawing (vsdx) Document (.docx)

)

=

Text Document {.bet)

1t Agreement  Meeting Notice Message or Letter  Order

Contact File
(«contact)

Microsoft Access
Database (accdb)

E‘E

Non-disclosure
Agreement
Template.doc

Document Template
for Word.doc

Microsoft Excel
Worksheet (xlsx)

Project Plan
(template).docx

Image 5: New document creation interface
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Selecting All displays all templates and file formats that are defined for the current vault. The
Recently used option shows all templates you have recently accessed. Recently used templates
are also shown by default when you open the template selection wizard. The Blank option dis-
plays all file formats that can be selected for a new document.

These predefined options are followed by a list of classes that can also be used for selecting a
template. Selecting a class displays the templates that are available for that class.

After you have selected a template or a blank document, the metadata card for the new docu-
ment opens and you can start editing the document's properties.

Creating new objects other than documents

When you start creating any object other than a new document, the metadata card for the new
object is displayed. The new metadata card provides the same functionality as the metadata card
in previous M-Files releases.

m A&A Consulting

Customer

Class™ Customer

Customer name* A8 Consulting
Address (line 1)
Address (line 2)
City
State/province
ZIP/postal code
Country
Telephone number

Web site

Add property

ﬁ Full control for all internal users

Check in immediately

Image 6: New object creation via the new metadata card

After you have entered values for mandatory fields (those marked with an asterisk), the object
can be saved by selecting the Create button. Selecting Cancel deletes the newly created object.

The Check in immediately option is selected by default to ensure that the new object is saved to
the repository immediately after selecting Create. You can alternatively keep the object checked
out to you if you plan to add additional metadata before saving it to the vault.
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4.5

4.6

Editing metadata of an existing object

You can edit the metadata directly by modifying the property values in the metadata card. In
addition to being able to directly edit property values, you can add or remove properties, change
workflow-related information and modify permissions of the selected item(s).

Clicking on a property in the metadata card activates the edit mode, which displays the Save and
Discard options at the bottom of the page. Clicking the Save button saves the changes, creates
a new version of the object and returns the metadata card to view mode. Selecting Discard
returns the metadata card to view mode without saving any modifications.

G = 4 ©) 4 Computer » MFiles(M) » Sample » Recently Accessed by Me v @ | SearchbiFiles (Wt »

{Search ariy: Projects v | [search witin ts foder Reset 21
|| sewnch advanced Search

T -~ sure agreement - ABA Consu,. 120KB 82172013 525 PM I:i Non-disclosure agreement - A&A Consulting (AEC) (6/2013)

] Hourly Char

19KB 821201 523 PM

imcice #1022 - Fortney Molte Associstes..  5K8 /2172013523 PM
W Make Copy ofHimvoice 24443-4-332 pa 6KB BRIMISBPM
i Share a5 POF via B Ivcice A113:122:55 - GNT.pal KB BRIATISTPM

Contactperson  eff smith

U Recently Accessed by
Me

| 0

i LogOut

Contract Approval Workfiow

& s

T0ems B

Image 7: The new metadata card in edit mode

"Popping out" the metadata card

You can detach, or "pop out,” the metadata card in a separate window by pressing the [‘] icon
on the metadata card and selecting Pop Out the Metadata Card. This allows you to view and
edit several metadata cards simultaneously, as well as to view document metadata and the pre-
view window side-by-side.

Once the metadata card has been detached from its default position, it can be operated just like
any standard window in the user interface.
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1D 486 Version 5 '
Quality Consultation
& Appraved Class*  Contract or Agreement
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GoTo Agreement type*  Non-disclosure agreement (hereinafter referred 1o as “the Recipient™) in consideration of receiv ing information regarding M-Files
“Informion i inafir “Purpose,
Owmer  Andy Nash i 123, Miami, F1 33101, USA
Document date”  6/22/2013 Cherciafe cford o s “Compiy ™. bersty agvs et
) - - it o oo |
Effective through  6/22/2013 disclose it 1o thind parties (including its subsidisries, pareat or aifilisted companies) withou! the prior
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Projsct  Austin District Redevelopment 3 i ish he Recipien il ot be I J—
disclosure of any Information that-
Keywords  NDA . B N atr
— BT
b 3 by the writien records
ofthe Recipient;or
Assignment description A new contract is awaiting approval. - ‘ e :v-.“ direcily or
4 asi clopes
pesdive a2a00 ol b proven by e wrien s of e Recpien:
4. This i i i
Add property o
5 Nolice : patent, copyright
a Contract Approval Workflow night, o implied by
Custom ) 6 i i of himself
-  watting for Approval i o behalfof e Rsciient.
- o
s
10 tems =

Image 8: Metadata card in a separate window with preview

4.7 Toolbar

The toolbar appears when you edit fields in the metadata card. It displays all the available func-
tions for the field in question. The available functions are: add field, remove field, refresh, add
value, and edit.

Class* Other Document

Name or title*  Test drawing

Keywords — ---

Description

Additional classes === + = g |

Michael Antoine =

Contact person

Add property

Image 9: The metadata card toolbar
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4.8 Comments view

The comments view can be accessed by selecting the L~ icon from the metadata card. This
view presents all the comments related to the file in a chronological order, as well as the option
to add new comments.

Selecting the < Jicon from the comments view brings you back to the properties view.

Eﬂ: Non-disclosure agreement - A&A Consulting (AEC) (6/2013)

Document Cr
ID 486 Version 9 Last modifi

Andy Nash 8/21/2013 5:36 PM

I'll ask Bill to take a look at this.

D Bill Richards 8/21/2013 5:41 PM
Checked. OK!

Image 10: The comments view
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4.9 Adding objects as favorites

You can add objects as favorites by pressing the 3 button on the metadata card. Favorite ob-
jects are quickly accessible through the Favorites view in the M-Files Client, Mobile Access and
Web Access. To remove an object from favorites, simply press the icon again.

[0)
Hourly Charges ]

Document Created 11/25/2004 9:17 AM Andy Nash
ID 106 Version 4 Last modified 8/21/2013 4:45 PM Andy Nash

Class® Price List
Mame or title* Hourly Charges
Product or service ---
Keywords prices, wages

Description ---

Add property

Controlled Content Approval

o Approved

Close

Image 11: Add to Favorites
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4.10 Following objects

You can follow documents and other objects to stay on the top of the changes happening in the
vault. You can follow a specific document, for example a price list, to get notified by e-mail

whenever that document is modified.

Alternatively, you can follow any non-document object too, such as a project. In this case you
are notified not only about changes to the project object itself but also about new and changed
documents associated with the followed project. To follow an object, simply click the & icon on

the metadata card.

'\1|

g Initial Land Survey / Central Plains

Project
ID 26 Wersion 2

Class* g Customer Project

MName or title* Initial Land Survey / Central Plains

Customer* Lance Smith Enginesring (Surveying)

Contact person Paula Smith
Project manager  Andy Nash

In progress® Mo

Add property

Image 12: Follow the object

If you followed a non-document object, a new notification rule is added automatically and can
be configured by the user (see Settings > Notification Settings).

Enable notification messages

Notification rules

[0o)

MName &

Assigned to me

Checkedout

Follow objects that refer to: Initial Land Survey [ Central Plains (ObjID: 101-28)
Monitared by me

New Documents

Mew Requests for Proposal

Reminder: Assigned to me

Type
Common
Common
Private
Common
Common
Common
Common

Message Delivery

Immediately
Immediately
Immediately
Disabled

Once a day
Immediately
Onece a day

Image 13: Notification settings
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You can modify the notification rule properties to change the message delivery setting to make
M-Files send you a daily digest message instead of a separate notification for each event.

General

Mame: | Follow objects that refer to: Initial Land Survey ICE|

Message delivery: |A separate notification message for each event v |

(®) Private rule. Applies to the current user only.
() Common rule. Applies to the spedfied redpients only.
Recpients...

Filter
'Project’ = 'Initial Land Survey [ Central Plains'

Define Filter...

Event subscriptions

Event

Mew document or other object

Document or other object changed

The state of a document or other object changed
Document or other object matches the conditions of the filter
Checkout

Check-in

Undo chedkout

Rolbacdk

File downloaded

Document or other object deleted

Document or other object destroyed

One version of a document or other object destroyed

ORIROOO0O0O00 0 RIS

Excude notifications of events caused by the current user

Image 14: Notification rule properties
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4.11 Customizing the metadata card with HTML

You can also build your own HTML-based applications to be used in the area reserved for the
metadata card. For example, when using M-Files as a CRM system, the user interface can be
customized to show customer-specific information on the right side of the layout.

3 Motive
M-F"%‘RM Search = Advanced search ? 2

L* New

)

Ghesmmmmmmmm e Bl === === m e emoaeoiaon 1
[(Bomeen IR ==

== Agreements B Archived templates
B account information BE  nccountan files i Com ] [on ) (oww ) [omma ] [oweme ] §f 2
; ::,—..amm B9 Budget plans B sudget reports | | @ ceneral information »
3 Checked Out to me B company guidelines B company files §| e Seen.o s e Seeelea
* Favourites #7T Company document templates #7  Company documents ; Cepariment Barearch and deagn Oty Phone 1256
S Recently sccossed || primarycomtac s e o Fax
e T 2l =—=
B Agreement terms and conditions.pdf 30072012 09:47 - pecil elutionship B | tme ntooetser
Q7 Budget calkkulationsxls 18.05.20M 09:23 i Desaripnion
07 Budget_planning.ds 12122012 0923
07 Costanalysisxds 17012012 0423
@ Consuhtant presentations.ppt 12022012 0358 o | & Respomiviies =
B |
B Allowances 2013.doc 30072002 09:47 ol | ke — U & !
®  Customer service contacts doc 18.05.201 0923 == et ool
GF  Evaluation metrics ppt 12122012 0523 s e e — .
@ Introduction and orientation ppt 1TM202 0423 e R
|| Department QApet 12022012 0958 ¥ e =
/ |
T R ] | < :
/ ¥ Agreement doc 30072012 09:47 & e e i Phone e
- N i Invoicing sccount  110100-2707700. Other Phone. 12M456
e ¥ Comparison reportdoc 18.05.201 0923 |
| Billng Nootes
¥ Devices purchase order.doc 1212202 0523

87 Marketing analysisxds 17.M2002 0423
@ Subcontractors and consultants 12022012 0958 M |
| —— R 1

Image 15: HTML-based customer card in M-Files CRM

Please navigate to http://www.m-files.com/Ul Extensibility Framework for additional infor-
mation on how to customize the HTML-based metadata card.
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5. Improvements to M-Files Mobile Access

Note: The user interface and features of M-Files Mobile Access are not yet final in the Beta stage
and the M-Files Mobile Apps are published later in autumn 2013.

M-Files Mobile Access has been redesigned to better meet the requirements of mobile users.
M-Files Mobile Access enables users to conveniently access content in M-Files with tablets and
smartphones; it also enables users to participate in task-oriented processes like workflow and
commenting.

M-Files Mobile Access now comes with native support for multiple devices. You can download
the M-Files app for iPhone, iPad, Android and Windows Phone from their respective "App Stores"
or market places for free! Since the apps are optimized to support the unique features of each
platform, the Mobile Access user interface looks slightly different on each.

5.1 M-Files Application for iOS

You can install the M-Files Mobile Access application for iPhone from the App Store. This appli-
cation adds a shortcut to your vault on the home screen and provides you an iPhone-optimized
user experience.

Locked SIM &

D My document >
Messages Calendar Photos Camera D My document 2 N
2 = o
y 4 ’ P r\/’ ' ‘ * m My table >
. € -
Videos Maps Weather Passbook * * m My table 2 >
Favorites Assagres 1o me
B Miscalleneous >

v nwra
= 10 2
v 9 ]

Aecently accesres
by me

Notes Reminders. MFMA Clock

Newsstand iTunes App Store Settings
.

o B RS

Phone Wil Safari Music — _

Image 16: The (OS user interface style supports the bottom toolbar, the title area with a display of available

Search

functions, and an optimized list layout
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5.2 M-Files Application for iPad

The M-Files mobile application for iPad takes full advantage of the tablet device's display size,
enabling you to see more information on the go.

Y M-Files

Simply Easy Document Manogement

User name JohnDoe

Password ~ kkkkkkkkk

User type M-Files user

W/!| Keep me logged in

==

—
Image 17: The iPad application login page
5.3 M-Files Application for Android

The Android application can be installed from the Android Market. It displays the toolbar at the
top of the view and places the menu in the title area.

@ sample vault @ Sample vault

-
LA

Favorites

My document
My document 2
My table

My table 2

8 [HEe®

a| o

Aecently soces ed
by e

Miscalleneous

Zeaich

Image 18: The Android user interface has a toolbar at the top of the
view, with additional functions displayed in the title area
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54 M-Files Application for Windows phone

The M-Files mobile application for Windows Phone can be downloaded from the Windows Store.
The application takes full advantage of the modern look and feel of Windows 8.

Sample vault Favorites (5)

M-Files’

MFMA

Image 19: Windows phone user interface has the bottom toolbar, and additional functions can be
found in the options menu and toolbar
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5.5 Electronic signature for workflow state approval

M-Files 10.0 extends support for electronic signing to Mobile Access users as well. With this
feature, organizations can implement mobile-friendly workflow and approval processes that
comply with regulatory requirements, such as FDA 21 CFR Part 11.

Administrators can configure workflows that require electronic signatures. For instance, it is pos-
sible to specify that agreements can only be approved with electronic signatures. In this case,
the user is prompted to re-enter their login credentials when approving the agreement.

Electronic Signature

This state transition requires an electronic signature

Enter your credentials

Username
Password

Domain

= 3

Image 20: Electronic signature dialog in Mobile access

Note: The eSigning & Compliance module is required to use this feature.

Electronic signing is available only to users that are logged in with their Windows credentials,
and can only be applied to one object at a time.

5.6 "Remember me" functionality

When logging in using M-Files Mobile Access, selecting the Remember me option from the login
view keeps your session active until you log out from Mobile Access.
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6.

6.1

Metadata structure export and import

In addition to the ability to export content from one M-Files vault to another, it is now possible
to replicate metadata structure, including incremental changes, from one vault to another. This
allows you to maintain cohesive metadata structure and associated taxonomies in multi-vault
environments.

This new capability also allows you to implement an isolated sandbox environment wherein new
metadata elements, including workflows, permissions and views can be tested before deploying
them to your production environment. You can also export new metadata elements one element
at a time from the sandbox vault to the production vault without having to deploy the entire
metadata structure in one step, making it easier to review and assess changes to metadata in
your production environment.

All metadata structure elements, including classes, class groups, property definitions, named
access control lists, object types, value lists, users and user groups, as well as language transla-
tions, views, workflows and vault-specific event handlers and scripts can be replicated from one
vault to another.

Note: Automatic permissions are always transferred with the associated content.

Keeping metadata structure synchronized between multiple vaults

Metadata structure export and import can be used for metadata structure replication between
two or more existing vaults. This allows you to keep metadata structure and associated taxono-
mies synchronized between all vaults.

The metadata structure replication process is always unidirectional, meaning that you must al-
ways have export and import vaults defined. When replicating metadata structure, it is highly
recommended to define a master vault. As with 9.0, the replication of content (i.e., objects, doc-
uments and files) is bi-directional.

Replica

Master

Image 21: Metadata structure replication between two vaults.
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6.2 Development-related Features

System administrators can create isolated "sandbox" test environments wherein new metadata
elements, in addition to views, translations, permissions and scripts can be tested before deploy-
ing them to the master vault in your production environment.

Sandbox

Replica
Master

Image 22: Metadata structure replication from a sandbox environment to a production environment

Administrators can choose from a list (see chapter 6.3.1) which parts of the metadata structure
are to be replicated.
6.3 Define the metadata you want to export and import
The metadata exporting and importing dialogs can be accessed through the M-Files Server Ad-
ministrator tool.
6.3.1 Exporting metadata structure

In the M-Files Server Administrator tool you can choose the vault you want to use as the source
for metadata structure replication, and then start the export process by selecting Content Rep-
lication and Archiving > Export Content...

# Connecticas to M-Files Servers
4 I Local Computer
+ [ Docuenent Vauks
+ 3 Sample Vault

The content replication and archiving features of M-Files provide tocks for:

3 Usess o rephcation of content between geographacally distributed stes
officading content from active vauits to aechive vaults
B User Groups long-term archaving of content i standards-conforming XML and PDF/A formats

7= Metadats Structure (Hiesarchical View)
S Metadata Structure (Flat View)
o Workflows
0 Named Access Control Lists
£, Connecticns to External Sources
_, EventLog
5 Reporting and Data Export
‘1| Conttent Replication and Aschiving
[#' Cached Replica Vaults
& Login Accounts
(B Scheduled Jobs

.
.
* backup and disaster recovery
* publishing.

Foe ple, global cega
network connection to the master server is not available. Addtionally, cloud-based replica vaults can be used for
efficient collaboratson with partners and customers,

s can rephcate data to servers at remote locatsons to provide fast access even  »

One-time Export and Import

) + L Export Cor'@!enl ‘l Import Content

Image 23: Selection of the vault and the Export Content dialog
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The export dialog is divided into three tabs: Package Location, Objects and Files, and Structure.
The image on the left shows the structure tab with all the metadata structure elements of the
selected vault to be exported. It is also possible to export only a portion of the elements. The
image on the right shows the structure tab with only some of the structure elements selected.

| Package Location | Objects and Files | Structure | Package Location | Objects and Files | Structure

‘fou can export metadata structure elements from the document vault. You can export metadata structure elements from the document vault.

Export structure Export structure

Structure & Structure &

= BAII Elements = [a] BAJI Elements
a Users ] 3 Users
%User Groups =20 %User Groups
[“] object Types ] T Builtin
E—Value Lists O %User-deﬁned
=—IProperty Definitions 1 D Object Types
m Classes O E—Value Lists
I Class Groups [[] == property Definitions
& wWorkflows [ Classes
ed Access Control Lists | 1" class Groups
views = [=] 4 workflows
JEvent Handlers O & Contract Approval Workflow
& iy Processing job applications
& iy Feviewing and accepting purchase invaices
& wReviewing drawings
0
[ Eaviews
[ £3Event Handlers

< <

[ Expart contents of the selected value lists Export contents of the selected value lists

[ o [ o

Image 24: Exporting the entire metadata structure  Image 25: Exporting only selected elements

Selecting OK creates an export package of the selected metadata to the location specified on
the Package location tab.

Note: Built-in elements are always created in M-Files by default and include, for example, the
property definitions Name or title, Created by, Last modified by, and Keywords. In addition to
these, administrators can create new, user-defined elements.
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6.3.2 Importing metadata structure

After creating an export package, you can import its content to a vault of your choosing. The
importing dialog is accessed through the M-Files Server Administrator: Content Replication
and Archiving > Import Content...

[ % Connections to M-Files Servers
| & f Local Computer

4 [ Document Vaults
+ [ Sample Vault The content replication and aechiving features of M-Files provide tooks for:

3 U o replication of content between geographically distributed sites
o offloading content from active vaults to archive vaults
B User Geoups o lcag-term archiving of content in standards-conforming XML and PDF/A formats
» 1z Metadats Structure (Hierarchical View) ® backup and disaster recovery
I Metadata Structure (Flat View) o publishing.
& Wordlows ) :
30 Named Access Control Lists Foe ple, global org can repl data to servers at remote locations 10 provide fast access even if a
network connection to the master server is not available. Addttionally, cloud-based replica vaults can be used for
» <L Connections to External Scurces efficient collaboration with partners and customers,
_, EventLog
5 Reporting and Data Expont
3| Content Replication and Archiving One-time Export and Import
» (@ Cached Replica Vaults
& Login Accounts "l Export Content... ‘I Import Content..

(8 Scheduled Jobs

Image 26: Selection of the vault and the Import Content dialog

The import dialog is divided into the same three tabs as the export dialog.

The Package Location tab displays options related to the package containing the objects and
related content and/or metadata structure to be imported. The content package can also be
automatically deleted after importing by selecting the checkbox labeled Delete content package
after importing.

Package Location | Objects and Files | Structure

‘fou can impaort previously exported objects, files and metadata structure to
the document vault,

Content package location
[ ]import multiple content packages:

Index file on server:
| C:\M-Files Content Packages'\Sample Vault\In\Index, xml | EI

| Set Account... |

Content package:
C:\M-Files Content Packages'Sample Vault\In\Indes. xml
C:\M-Files Content Packages'\Sample Vault\In\=.*

[ ] pelete content package after importing

Image 27: Package Location tab of the import dialog
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In the Objects and Files tab, you can change the way objects and related content are imported
in the target vault.

Package Location | Objects and Files | structure

You can specfy how objects and files are imported to the document vault.

[#]Impart checkout states of objects!

[]Use the name of an imported element as its alias if no other alias is
available

[]Reset export timestamps to allow the imported changes to be
exported further

[ ]Do notimport object destructions

[]Do not use the permissions of the imported objects.
Specify permissions for imported versions:

Full control for all internal users

Image 28: Objects and Files tab of the import dialog

The Structure tab adds the option of disabling any external database connections to object types,
value lists and user groups, as well as disabling any active event handlers to be replicated.

| Package Location I Objects and Files | Structure ‘

You can specify how metadata structure is imported to the document vault,

Dizable selected features of the imported structure
[|External connections of object types and value lists!

External connections of user groups
Event handlers

Image 29: Structure tab of the import dialog

Selecting OK generates a report that displays all modifications to the target vault structure.
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6.3.3

6.4

6.4.1

Import summary report

Before accepting any changes to the target vault, M-Files presents a detailed summary of the
content package to be imported. It is highly recommended to carefully review the summary
report explaining the results of the content import.

gt Cantbnt

SUMMARY OF THE PACKAGE CONTENT TO BE IMPORTED =

Impostant;

Summary of the metadata stracture clements in the package

n hidagprad Phediarals

Ulerents o be sodated pro]
Ulermsents 1o b sddod:

Memernts. 1o be shipped

Rraberd selrrenoes from tee packsgr content o

Unetibhred reberences Trim it pichage coabent 0
Suminesry of objects and fles in the package

Obgrcty and flec ©
Value kst Aess 5

General information
Package: (SDESE ATR LFOB 00N S E N0 LU ANCARE] 20 L N0 L2 L2

il vl wsbgure TG0 [S0GEACHT-D00F 00048 -4 308 1 SATCAEE)

0N W malil B Droceed sa por g of T oanient shone Tea o

Image 30: Import summary report

It is very important to make sure that no unintended duplicate structure elements will be gen-
erated, and that all changes to the target vault's metadata structure will be as expected. In the
event there are incorrect mappings, the process should be canceled and the names or aliases of
the elements in the source or target vault modified accordingly.

Note: The imported metadata structure elements overwrite their existing counterparts in the tar-
get vault. It is not recommended to configure similar object type structures in the master vault
and replica vault if the vaults have different connections to external databases configured.

Replication of values in value lists

Along with the export and import of metadata structure come two important features related to
value list replication: the replication of all values contained in value lists, in addition to the repli-
cation of values that have been removed.

Replication of all values contained in value lists

Previously, the replication procedure enabled users to transfer only referred values through the
replication of objects and related content. This means that values could only be replicated to the
target vault via the replication of objects with properties based on value lists.

In M-Files 10.0, metadata structure import and export enables transfer of the entire collection of
values of a source vault to a selected target vault (see chapter 6.3).
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6.4.2

6.5

Replication of values removed from value lists

Metadata structure import and export also transfers all the values of the chosen value lists if the
"Export content of the selected value lists" checkbox has been enabled (see chapter 6.3.1). All
the values that have been removed are thus replicated as well. This means that values in the
target vault may be deleted through a metadata structure import.

The values are not deleted completely, however, but instead only marked as deleted. This ena-
bles the replication of deleted values, and most importantly, the ability to search and re-enable
any deleted values in the source or target vault via the M-Files Server Administrator.

Special considerations for developers
Scripts should not use local IDs to retrieve metadata structure elements. Instead, either an alias

corresponding to the local ID or the actual GUID should be used.

The "last used" value of automatic values is not replicated. It is also recommended that automatic
values be dynamically calculated in scripts. For example, a script could retrieve the next value
from a common location accessible to all vaults. Another option could be to add a prefix based
on the vault where the script is executed.
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7. Improvements in Web Access

Note: The user interface and features of M-Files Web Access are not yet final in the Beta stage.

7.1 Visual updates

Web Access has been updated with new graphical elements, as well as a new and enhanced
metadata card making editing metadata easier than ever. The layout has been simplified and
enhanced to ensure ease of use without losing access to any important functionality.

[ A1t otject types

\POM-Files'

| Search within this folder * Reset All

- (=]

Advanced Search

3¢ Customer
¥ Document
£ Employee

™ project

™ Root

3 Checked Out to Me

My Views
9 My Proposals
Common Views

3 1. Document te

# 2. Manage Customers
# 3. Manage Projects

# 4. Manage Employees

# 5. Advanced Sample Views

) Templates

S S
-
-

Other Views

=1 Assigned to Me View

Al Recently Accessed by
Me

% Checked Out to Me view

1 Log Out Favorites View

Recently Accesse d by Me View

# Recently Modified by Me View

Image 31: M-Files Web Access Home view

7.2 E-signing
M-Files 9.0 introduced support for electronic signatures for workflow state transitions in the M-
Files Windows client software. M-Files 10.0 extends support for electronic signatures to M-Files
Web Access.
Electronic signing is available only to users that are logged in with their Windows credentials,
and can only be applied to one object at a time. In addition, the only way to electronically sign
objects that are checked in is by using the change state and electronic signature dialogs.

Note: The eSigning & Compliance module is required to use this feature.
7.3 "Remember me" functionality

When logging in using M-Files Web Access, selecting the Remember me setting from the login
view keeps your session active until you log out of Web Access.
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7.4 Authentication changes in Web Access configuration

With Windows authentication enabled, Web Access can automatically use your Windows cre-
dentials to log you in. In other words, you no longer need to enter your login credentials in the
Web Access login form.

In M-Files 10.0 it is possible for the Web Access administrator to configure the SSO (Single Sign
On) setting via the configuration site so that the login credentials are no longer required when
you use M-Files Web Access. The automatic authentication is enabled by setting the SSO value
to Use automatically.

General tettings Genersl - General tethngs

Hostname: bocanoit

| Geoenal
4 [ Vaurapeotu seting
) Umoty Test Vo, Sample peomissicer
ﬁ Empty Test Vaur, Sample permission
£ tmpty Test Vaur, Smpie permistizny
) tmpty Test Vaur, Sample peeminsion
2 Emoty Test Vaun, Smpte peemisiion
) tmpty Teit Vaur, Smple peemition

Port: 2068
Protscot niaen 9 '
Changs 1ha By ed@ing SOFTWARE MOt M Fier 100 36T3.0 Server AMPWA

a Loty Tett Vaur, Smpie peomistion Resirit actens 1o COnBOUrton Papet
8 Suoty Vet Youx, Shapie pemmmsiony iBswea P range: | | 00 emaeon 0. 192180120022

£ tmpty Test Vaur, Sample peemistizny

£ Emoty Test vaur, Sampte peomistion! Pagentier  MAFder Web Access

63 Emoty Test Vaur, Smpte permistiens

a u Lw AL OwIDC E]
£ Pkt Weads Aowe Winoows SSO: @ DuablesDetaum

£ My Ve

3 NeFrs2 by ol

€3 Sampie Vaur Une mtomancally

£ sample wia

£ Toacker Test Force M-Files user hogin

Defautt authenticabion type: @ Windows uter () M Filet wier

Image 32: M-Files Web Access login with Windows SSO
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8.

8.1

8.2

Ul Extensibility Framework improvements

M-Files Ul Extensibility Framework was introduced in September 2012 with M-Files 9.0 to en-
hance customers' and partners' ability to build a variety of business applications using the
M-Files platform. You can take a look at some of the latest applications and download free apps
from the M-Files Solution Catalog.

M-Files 10.0 comes with multiple ease-of-use improvements to the Ul Extensibility Framework
and introduces greatly improved support for JavaScript programming style.

Visual flexibility

Among other improvements, the visual look and feel of the M-Files Windows client software is
now extremely customizable. In addition to the versatility of previous versions of M-Files, you
can now modify the background of the task pane, the search pane, and the listing view, as well
as change the typeface and color of the fonts on the user interface. This enhanced level of cus-
tomizability makes it possible truly make the look and feel of the M-Files Windows client your
own.

Persistent right-side pane

In M-Files 10.0 a Ul Extensibility application can be implemented to include a persistent right-
side pane. This enables the creation of custom web-based applications that always remain active
in the right-side pane while executing other commands or navigating the vault.

Bowt &

Advwont Sew

Your account, our priority

ASSng wectaity eACrmation Welgn DOt your sctount

Dont Arve 8 Microteft acoount? Sgn vy now

e ahanind ety GIL)  Malp Caster  Femibach

Image 33: M-Files Client showing a web-based application in the right-side pane

The above image displays a web-based application in the M-Files Windows client. The applica-
tion runs as a persistent web session in one of the tabs of the right-side pane despite any other
actions taking place in the client.

For more documentation, the integration cookbook, and sample applications, please refer to
http://www.m-files.com/Ul Extensibility Framework.
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9. Other improvements

9.1 M-Files vault-specific icon customization

You can change the icons associated with document vaults attached to the M-drive. This makes
it easier to select the appropriate vault when using multiple vaults in your environment.

.|¢ » Computer » M-Files (M) » v | 3 || Search m-Fites ) P |

Organize « Include in library - Share with = = * 0 @

22 1

M-Files M-Files HR. M-Files Project Documents
CRM QmMs Vault

Image 34: Examples of customized vault icons

The vault icon can be changed in the Document Vault Properties window in the M-Files Server
Administrator.

Gereral | Advanced

Mame: | Sample Vault

Unigue ID: {02134C06-C12E-4894-8875-9B44458059 1C}

| Change Unique ID

Full-text search features

Primary language: |English

Secondary language: |

| | UseDefault

Image 35: The properties window of a vault
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9.2 Use of placeholders in notification messages and property values

9.2.1

Placeholders can be used to add dynamic content to notification messages and property values.
For example, you can define that the title of an agreement is generated by concatenating other
metadata property values, such as agreement type and date.

M-Files 10.0 makes the selection of these placeholders easier, in addition to enabling the use of
indirect placeholders.

Selecting placeholders from a predefined list

Instead of entering placeholders manually, M-Files 10.0 enables the selection of placeholders
from a predefined list when creating an automatic value for a property definition, or when de-
fining an action related to a workflow state transition.

Property Definition Properties - New Property Definition Add Placeholder
General | Automatic Values | validation | Permissions | Advanced Available placeholders:
‘You can spedfy an automatic value for this property. iz & ) | IR .
i ber is calculated once and then remains unchanged I Accepted 1088 - aolean (yes/no)
g;iurt?yn;:co?ﬁhsé:ﬁcca\-'alues are recalculated each time the ogjeclt is " Accessed by me 81 Timestamp
modified. T Additional dasses 36 Choose from list 'Clas...
= Address {ine 1) 1073 Text
() No automatic value = Address (ine 2) 1082 Text
— ) ) T Agreement title 1144 Text
() simple automatic numbering 1 Agreement type 1143 Choose from list 'Agre...
1 I Assigned to 44 Choose from list 'User...
. i . . T Agsignment 1127 Choose from list 'Assi...
() Customized automatic numbering (VBScript) o Assignment description 41 Text (multidine)
Edit Code... gty 1088 Text
— 1 Class 100  Choose from list 'Clas...
(@) Simple concatenating of properties E1C|ass groups 101 Choose from list 'Clas...
? I Collection members (documen... 47 Choose from list 'Docu...
1 Collection members {documen. .. 46 Choose from list 'Docu...
GRS I Comment 33  Text (multiine)
Image 36: Using an automatic value as a prop- Image 37: List of available placeholders

erty definition and opening the placeholder list

A list of available placeholders can be opened when specifying an automatic value for a property.
The Add Placeholder... button opens the list of property definitions and other placeholders
available for use.

Adding any of the three actions indicated in image 34 also includes the ability to add placehold-
ers directly from a list similar to the one shown in image 33.

State Properties - New State
General State-Transition Permissions Conditions
Actions Automatic State Transition Advanced

The actions specified below are carried out when an object moves into this
state,

D Set permissions
Full control for all internal users
Do not use automatic permissions

Ignore the permissions of the latest checked-in version for this version

[ pelete

[CIMark for archiving

Assign to user

Define...

Create separate assignment {advanced)
Define...

Send notification

Define...

Image 38: Workflow state related actions enabling the use of placeholders
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9.2.2

9.2.3

Indirect placeholders

Indirect placeholders are metadata indirectly related to an object. For example, if a contract is
related to a customer object, the country of the customer is indirect metadata for the document.

+8 Project Agreement - CBH International (6/20... n 6

Document eated: 8/6/2012 1:15 PM Andy Nash
ID 488 Version 1 t fied: 8/6/2012 1:19 PM Andy Nash

Contract or Agreement t

Project Agreement - CBH In... t , on: -

Project Agreement e

/7
Andy Nash /7 K
/7
6/8/2012
7/
6/8/2012 7
/7
/7
/
/
7
$. CBH International Lo G
Customer S~ reated: 7/12/2006 5:35 AM (M-Files Server)
ID 146 Version 9 ~ ~ t modified: 6/10/2008 12:25 PM Samuel Lewis
~ '
Customer ~ 60640

X ~
CBH International

Indirect document metadata

100 Arbor Hill Road (312) 555-0150
http://www.m-files.com
Chicago

IL

Image 39: Indirect document metadata

To specify the customer's country as an indirect placeholder the syntax $PROP-
ERTY 1079.PROPERTY 1088% isused, where 7079 is the property definition ID for customer
and 7090 is the property definition ID for country.

Available custom placeholder strings

Custom placeholder strings can contain the following types of elements:

STRING RESULT INDIRECTNESS

%PROPERTY_X% Value of property X Can be used on any level

Values of all the properties

0, 0,
%OBJTYPE Y% that can refer to object type Y

Can be used on any level

The user that changed the Cannot be used as part of an in-

[0) O,
#USERCAUSEDWORKFLOWSTATE 2% state of the object to Z direct placeholder

Table 1: Possible elements to be used in custom placeholders
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9.3 Support for multi-line text in hyperlinks

M-Files 10.0 supports the use of the multi-line text data type with hyperlinks. This feature is very
useful when operating with multiple vault scenarios where the URL addresses can become very
long. As a result, URL addresses do not need to be shortened manually.

Property Definition Properties - New Property Definition
General | Automatic Values | Validation | Permissions | Advanced

Name:
Data type: Text {multi-ine) w

Content: Hyperlink Y]

Allow using this property with the following object type:
Al object types W

Enable automatic permissions via this property

Cancel Apply Help

Image 40: Multi-line support for hyperlinks

Note: Standard "single-line" text properties can only contain up to 100 characters.

9.4 Changes to SkyDrive co-authoring

In M-Files 10.0, accessing and modifying documents in SkyDrive is possible without a Windows
Live ID. Co-authoring can be performed by accessing the SkyDrive service via a link that can be
sent via email or instant message.

Note: You must have a Windows Live ID to publish a document via SkyDrive.
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10.

10.1

10.2

Improvements to CRM integrations

M-Files for Salesforce CRM

M-Files 10.0 includes stability enhancements to the Salesforce CRM integration that improve
performance in daily use. In addition, the M-Files server installation procedure is significantly
easier than before.

The M-Files for Salesforce CRM integration enables synchronization of Salesforce CRM objects
to an M-Files document vault. This enables documents and other M-Files objects to be tagged
with Salesforce objects as metadata, such as accounts and opportunities. The objects are auto-
matically synchronized bi-directionally between Salesforce CRM and M-Files.

The improved version of the Salesforce CRM integration includes the ability to use the integra-
tion with both cloud-based and on-premise M-Files servers; previously, only cloud-based M-
Files servers were supported.

In addition, it is possible to configure which Salesforce CRM object types and properties are
synchronized.

Note: Changes to default settings requires M-Files consulting assistance.

You can download M-Files for Salesforce CRM from the M-Files Solution Catalog.

M-Files for Microsoft Dynamics CRM

The M-Files for Microsoft Dynamics CRM integration now supports Microsoft Office 365 Dynam-
ics CRM, in addition to the on-premise version of Microsoft Dynamics CRM and the cloud-based
version, Microsoft Dynamics CRM Online.

You can download M-Files for Microsoft Dynamics CRM from the M-Files Solution Catalog.

23.8.2013 37/42


http://catalog.m-files.com/shop/m-files-for-salesforce-crm/
http://catalog.m-files.com/shop/m-files-for-microsoft-dynamics-crm/

11.

11.1

1.2

M-Files Cloud Vault enhancements

M-Files can be deployed on-premise, in a private cloud, or as a public cloud service (M-Files
Cloud Vault) provided by M-Files Corporation.

M-Files Cloud Vault leverages Microsoft's Windows Azure cloud services (PaaS). The system ar-
chitecture is based on secure, scalable and redundant services without a single point of failure.
This architecture has allowed M-Files to provide high-availability features that are not available
in even virtualized server environments.

Please contact M-Files at m-files@m-files.com to learn about options for migrating your on-
premise M-Files environment to the cloud.

With the release of M-Files 10.0, M-Files Cloud Vault provides improved support for the Win-
dows Azure cloud platform with enhanced fault tolerance, more versatile subscription manage-
ment features, and improved search speed for full-text searches.

Reset password

Passwords can be reset via the Forgot Password link on the Cloud Vault service login page. Se-
lecting the link sends the user an email containing a hyperlink that enables the password to be
reset.

M-Files Cloud Vault Subscription Management Portal

The new M-Files Cloud Vault Subscription Management Portal lets end-user administrators man-
age their subscriptions online.

sample = Melp = Support = Logowt

VO M-Files’

Cloud Vault

M-Files Cloud Vault Subscription Management

Subscription Details:

Cushomer: Sample Customer

Wault: Sample vaul

Lcenses assgned bo users J tokal heenses avadable:
Mamed wser ke

Concurrgnt user icensas: 0/0
Reéad-only heenses: 070

M-Files Cloud Vault Users:

Username Full name E-mail address License type
sample Alex  Alex Kramer alex kramen@m-fles.com Named
sample.andyiN  Andy Nash andy.nash@m-files.com Mamed
sample BillR Bl Richardson  bill nchardson@m-hles.com  Named

samplé Johnt  John Smatth jobn, smulth 8 m-fles com Named

Image 41: M-Files Cloud Vault Subscription Management Portal Main View
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The key features of the Subscription Management Portal are:
¢ Add new users: enables ordering additional licenses and adding new users. The new li-
censes are available immediately after the order has been submitted.

¢ Download installers: enables downloading of the M-Files Client software installers via the
portal.

¢ Change user details and license types: allows resetting of users' passwords, license type
changes, and edits to user details, such as email addresses.
Additional information

For more information on the use of M-Files Cloud Vault, please refer to:
http://www.m-files.com/eng/res/M-Files DMS Cloud Vault Getting Started Guide.pdf

The Cloud Vault Subscription Management Portal can be accessed from:
https://management.cloudvault.m-files.com/
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12.

Other changes in M-Files 10.0

The new User Interface in M-Files 10.0 delivers better user experience by showing the most rel-
evant features in different use case scenarios and in a more heuristic way than before. To lower
the end-user threshold to get quickly up to speed with M-Files, some of the advanced features
of M-Files are now hidden by default.

12.1 Menu toolbar
The menu toolbar is hidden by default. You can show it by pressing the Alt key in the client.
= X
@ > @ Computer » M-Files (M:) » Sample » 1.Documents » By Class » Agenda AN ] Search M-Files (M:) p
File Edit View Tools New Operations Settings Help ]
‘Search al objects v | []Search within this folder 1 Resat Al p>
-
“M‘Fﬂﬁ ":‘>Typa search words v| | Search | Advanced Search
MNew Mame = Metadata | Preview
View and Modify a B Agenda - Project Meeting 4/2006.doc Austin District Rec ﬁ: PI’O_]ECt Schedule (Sales @
| A Annua\ General Meeting Agenda.doc Strategy Development)
& Properties Bctraordinary General Meeting Agenda.doc
2 History ¥ Marketing Meeting Agenda.doc Sales Strategy Dew Document Created 7/6/2007 4:4 M Tina Smit
- ID 297 Version 4 Last modified 6/8/2011 12:3 1
B Make Copy )| @ Project Schedule (Sales Strategy Development).pdf Sales Strategy Dew ’:}
- ry
Share as POF via > E Project Schedule.pdf Development of L
SkyDrive Class*  Agenda ~
GoTo MName or title* Project Schedule (Sales Strategy Devel...
e Event date -
A Assigned to Me Document date .
Y Checked Out to Me Mesting type .
+# Favorites -
Project Sales Strategy Development
“J Recently Accessed by 3
Me Project manager ---
Keywords  project plan
= Go Offline Description -~ V]
[f1 Log Out -
& Full control for all...
< >
31items 1 itemn selected =l
Image 42: The menu toolbar in M-Files 10.0
12.2 Search refinements

The search refinement buttons are hidden by default in M-Files 10.0. These can be enabled by
adding the following registry key value to the Windows registry of the client computer:

[HKEY CURRENT USER\Software\Motive\M-Files\<version>\Client\MFShell\<vault>]

"MaxSearchRefinementOptionCount"=dword: 00000003
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fn Search Results: proposal =
@ - 1+ B Computer » M-Files (M) » Sample » Latest Searches » Search Results: proposal v & Search M-Files (M:) -l
‘Seardﬂ all objects v ‘ [] search within this folder 7. Reset Al +

\PUM-Files'

“> proposal v| | Search ‘ Advanced Search

View and Modify A Documents (45) Class ~ Accessed ~

=X . Modified within the last week
E CheckOut » Proposal 7732 - ESTT Corporation (IT).doc  Redesign of ESTT Marke...  7/12/2013 %:36 AM 91970 Modified within the last month
& Properties > Proposal 7728 - Reece, Murphy and Partne... Loge Design/ RMP (del..  6/7/2012 5:34 AM 81869 Modified within the last year
o Accessed by me within the last week
¥ Histol > ﬁ Proposal 7726 - Reece, Murphy and Partne...  CRM Application Devel..,  6/7/2012 5:34 AM 20609 Actessed by me within the last month
B Make Copy > | Proposal 7727 - ESTT Corporation (T).doc  Logo Design / ESTT (del..  6/7/2012 5:34 AM 20609 "“R“Z‘lb? me within the last year
- Created by me
Share as PDF via ¥ Proposal 7729 - ABA Censulting (AEC).doc  Hospital Expansion (Mia...  6/7/2012 5:36 AM 80609
SkyDrive o
> Proposal 7730 - ABA Consulting (AEC).doc  Hospital Expansion (Mia...  6/7/2012 5:36 AM 20609
GoTo =8
» Proposal 7731 - ABA Consulting (AEC).doc  Hospital Expansion (Mia...  6/7/2012 5:36 AM 20609
¥ Proposal'.-".-'m - City of Chicage (Planning ...  Phile District Redevelop..  8/10/2008 519 AM 80353

> @%Proposal'ﬁ'@&i-C\t\rofCh\caqo(Planninq..‘ Philo District Redevelop...  8/10/2008 5:19 AM

9 Checked Out to Me

o [J{eser]l 7728 - Reece, Murphy and Partners
# Favorites

Document Created 6/7/2012 5:34 AM Andy Nash

S} Rece ESSE ~
4 ETEC“”“-V L C L D406 Version 1 Last modificd 6/7/2072 5:34 AM Andy Nash
Clas=* Proposal Keywords: ---
Proposal fitle”” Proposal 7728 - Reece, Murphy and Partners Description: ---
Go Offline
Document date™ 3/2/2005
Customer” Reece, Murphy and Partners Proposal number™ 7728
Project: Logo Design / RMP (deleted) Add property
Effective through: 7/9/2007 Workflow: —- W

Metadata

12 items

Image 43: The search refinement buttons in M-Files 10.0

12.3 Navigation pane

The navigation pane is hidden by default in M-Files 10.0. You can enable it from the View menu.
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13. Language versions of M-Files software

M-Files software is available in 24 languages:

v" English

Finnish

French

German

Spanish

Chinese (Traditional/Taiwan)

Chinese (Simplified/PRC)

A D N N N N N

Japanese

v

D U N N N N NN

Hungarian

Italian

Portuguese (Brazil)
Polish

Dutch

Russian

Swedish

Turkish

AN N N N N N

Greek
Croatian
Slovenian
Vietnamese
Czech
Bulgarian
Arabic (Beta)

Hebrew (Beta)

M-Files also lets you to translate the metadata structure to any language. Users can individually
select the software and metadata structure language of their preference.

The Web Access language is determined by each user's browser settings. It is also possible for
the system administrator to define the language via the Web Access configuration site regard-

less of the user's browser settings.

The language of the Mobile Access user interface can be changed in the device settings.
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