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Summary

This document describes how to import data from Excel spreadsheet to M-Files as new M-Files objects using M-
Files Import Objects Tool. This tool is a payable add-on for M-Files. Please contact your M-Files partner for more

information.

Preparations in Excel

Data in Excel must be in structured format (Figure 1).

1. Use first row as a column name
2. Use secondary rows as a data

3. Save the document in CSV file format

Figure 1: Data in Excel

Using Import Objects Tool
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You can launch "Import Objects" tool from M-Files Task Area (Figure 2)




"-_-\ Q <] » Compute

View and Modify -

Gantt

& Import Objects
Go To

m Home

A Assigned to Me

Y Checked Out to Me
# Favorites

“d Recently Accessed by
Me

Figure 2: Import Objects Tool shortcut

When the tool opens, select your CSV file and press "Read CSV File" button. Next set the Column settings and last
map columns in CSV file to correspond M-Files Property Values (Figure 3).
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Figure 3: Import Objects Tool

Features

Data mapping

Import any M-Files objects in the vault

Several CSV file encodings supported (UTF-8,

Possibility to set CSV data limiter character

ISO-8859-1, ISO-8859-15)

Duplicate detection based on any M-Files Property

Possibility to import new objects and update existing objects




o Automatic data column detection (if column name in CSV corresponds M-Files property value
name)

o All M-Files data types supported

o Possibility to insert fixed values for M-Files properties (For example give fixed responsible person
for all imported objects)

e Importing sub-objects: You can import two related objects at the same time from one file (For example
Customers and Contact Persons)

e Setting templates: you can save you import setting for later usage

Applies to

e M-Files 7.0 and later



	Summary
	Preparations in Excel
	Using Import Objects Tool
	Features
	Applies to

